[bookmark: _GoBack]POLICY FOR OBTAINING A LIBRARY CARD

A Calabasas Library card can be issued to anyone who lives in the state of California and can provide us with a photo ID and proof of their current physical home address. WE DO NOT ACCEPT P.O. BOXES! If your current physical home address is not on your photo ID, we will accept a physical or digital version of any of the following:
· Current rent receipt, rental agreement or mortgage paper
· Recent (60 days) utility bill
· Recent (60 days) printed statement such as a credit card bill
· Checkbook
· Current property tax bill
· Current vehicle registration
· Current pay stub or W-2 form
Proof of address must be in the name of the person who is applying for the library card.
· The fee for a replacement card is $6.00.
· Library cards are not transferable; only the person whose name is on the card is allowed to use it.
· Library accounts are confidential to anyone but the account holder, unless we have a signed waiver on file.
· Only a parent or legal guardian can get a library card for a child, and both the parent or legal guardian and the child must be present at the time the card is issued.
· If you have a photo ID but do not have proof of your current physical home address, we can issue a Restricted Card that is valid for computer use only (no item checkouts).
· If you are under 18-years of age and provide us with a photo ID and proof of current address, we can issue a one-time use card. At the end of the day the account will be inactivated until parent or legal guardian comes in with their photo ID and signs the application.
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